FSSI Office Supply Reporting




Citibank Custom Reporting for FSSI Office Supply

e Custom Reporting
— Citibank EAS can be used for FSSI Office Supply Reporting
— Access through the Citibank EAS
~ Agency/Organizations can use standard reports or build their own reports
— FSSI specific reports launch by March 31, 2011

¢ Basic Instructions for Pre-built Reports
— Access the Citibank EAS
— Chose Citibank Custom Reporting System Option
— Select
= > Shared Reports > Global Shared Reports > Audit Compliance
e There are several options in this folder
_ Select the report and input necessary, e.g., date range, MCC and Merchant Name

¢ Basic Instructions for Customized Reports
— Used the Dynamic Report Builder
» Follow the prompts to build your own customized report



Example of Queries Pre-Built in the Audit Compliance Folder

75 Transadtion Based Compliance Reports - Travel and PCard. Citibankd Custon Reportiog System - [le] _”... ] “1__@“"
ﬁv - Tn. Mtps  f Awwew . CUS D mrepor ting . cards. C itidirect.com/app/ocors fmstrweb Pevt=200 1B src s metrweb. shared. _UMGOEEEEI_.EI— | Citigroup Inc. [Us] oy L M ; = = -
Flle Edit View Favorites Tools Help - -
L #  # TrersactonBased complincaRepore-Trac | | i S0 SRS - B A KA L. Rl i Ll

Highest Transaction Amounts
, Owmer: Administrator

Highest Transaction Counts

. Owwer: Administrator

U Modified: 8/5/10 3:43:58 PM

wf Top Trarmachon counts - user defined prompt
Edit  Subscriotions Export  PDE

Internetl Transactions

Owher: Admenstrator

% 9/19/10 1:07:06 PM

o eve Transachons generated on the internet - user defined prompt for ke, MCC names defaulbed to
a few x:nqanntﬁ names

Edit Subscriotons Sxport  BPRDE

Merchant City equals Card Hokder Accoum City
Owner: Admwustrator

Modified:  B/S5/10 3:17:18 PM

Merchant dty = cardholder account oty

Bt Subsgiotons Export  PDRE

JUR Merchant Name Equals Card Holder’s Last Name
bR Owemer:  Adeministrator

YT Modifleds 8/5/10 3:18:00 PM

o MErcrANT name = inat nae of cardnoldes

Number Cash Advances Withdrawn at Card Holder's Home Address
Owmver:  Administrator

Modifieds 971410 1: 24154 PM

Number 0f accounts with cash advances withdrawn at the cardhalder’s zip code

Ekt  Subsoripbons Exoort  BRE

Number of Alr Tickets Booked in Pramium Class

C Onemer:  Admwsstraty

L Hodifled: 9715710 10127122 AM

Zﬁ&n. of accounts that purchased @ Hckats i pranmam Sasees, User defined pronyt above
defadra.

Edit  Sudscnotions  Exeoon BRE

PAYPAL Yransactions

\ Onmer:  Admmuawrator

L Modifled: 875710 3:33:21 PM

o MErchant name = PAYPAL

St Subsrviptions  Exoort  BOE

Number of Cash Advances norn redatedd o Travel

Ot Adtrarasirator

HModibedt:  9/14/10 1:22:47 PM

Mumber Of acCountl wiress Caah AdvANCes s withdi g by Card holdsr without taking & gn
within “1* daya of cash withdrawal - uaer dafinad prompt

it Swbscrobone  Exoort  BOE

Posted Transaction Armounts over Sekected Amoant
3 Oranver:  ALniesg traror

L8 Hodifled: 875710 3:24:24 PM

o Posted Transaction Amounts aver Ssiectad Amount

St Subaciotions  Exoors  BLE

Posted Transactions with Selected Merchant Category Codes
. Owener:  Admimstrator
Y ™Modified: 8/S/10 3:16:53 PM
W Posbad bransactions with MGC of X° - usee defied srampt
Edit  Subscnotions Export PDE

Selected Merchant Category Codes with Card Holder's Account City
Oeartners  ACminiotr ator

Modiified: B/5/10 3:17:31 Pt

If MCC 8 «X > and Marchant ity = cardbolder accowt gty - user defined or ot

Edit  Subacootons Doort  ERE

Singlke Transaction amount as Percentage of Credit Linit
i Owner:  Administator

© Ftodifed: 9/14/10 12:16:26 PM

L Single transaction amount within <X > % of credit Wt - user defined prompt
it Submdiotions  Expory  BDE

€ Spht Ticket 1

Owner:  Admwestrator

L\ teodifed: 97/13/10 5:53:43PM

A Split tcket -- multiple rans from asme merchant, same tran date
Goit  Subsgiotions ESwxoort  BDE

Spit Ticket 11 - Total greater fhan singke transaction fimit

. Owsmer:  Adoinistrator

L Modifted: 8/5/10 3:24:53 PM

S Spht booet - muitple trans from same mevchant, same tran date ywith total greater than single
travisaction kot

Cgit  Subscriptions Expori EDRE

Suspect Maerchant Names by Selection
\  Owaver: Admissoator

i Modified: 8/5/10 3:17:05 PM

) Single transachon amount within <X >% of credit kmet - user defined pcompt
Edit  3ubscriotons Raport POE

Transactons in Adult Entertainment

SN s Owner: Administrator

o Modificd:  8/27/10 2:02:29 PM

S s Transocbons refevent to Gentiemen's dub or adult enter taksment - user defired prompt for ke,
MCE nawmes defaulted to & few merchant dloe names

Edit  Subscrotions  Export  PDE

1 weekend Yransactions

Y Owmer: Administrator

'\ Modied: 8/5/10 3:33:10 PM

-~ If Transaction Post Date is Soturday or Sunday
bt Subscriotions  Export  PDE

=i

0, e Interret L1009 -

11 _c.__n_.o .-_ ﬁn;_@:mm. | @8 Logout. Ci. __l..?mq..amnn S Rote, x_,:._ h|L|ZLn;..|DMN¢J]_ 8 E &« e WP zazpm

Start| @ @ o

citi



Example for a Specific Office Supply MCC Code 5111

0 = _n. s {//www. CUBTD Mrepornting .. !ﬂongiaéuﬁn%vglg‘n!i% g%%IEL w niﬂﬁrﬁ_ nc, Us] (| *
Fike Edit WView Favorttes Took Help

e .‘Vﬁwﬁn Transactions with wm_mnamngnﬂwln_ _ll. GG e ; )0 CE AT 5 N.-/ > E) =t = [ rPage - ] 487 - *

Citibank” Custom Reporting Systerm - il

p— « Contmct Us = Halp » Logout
nm.ﬂ.m Citi never sioeps’ Welcome Dave Ruda.

=fore vou can adit or save tws repart, vou must angwer the following promat(s).

ﬂ . ‘
l...a.!t«?- anaﬁ.uinnénzggsu A%&acr.a&
, l*nﬂnl.‘

i Enter a kst of MCC Codes

This prompt requires ot teast one asjecton.

1|2  Ensse s Becnoena [sizd
; ) |

@

=N

iy | 2. Enter a Neowurng Date.” fRepicady VR S = 5 SR e e B : i ; e

| Entes a Begiuwng Date, 4
5, " & k Truk prompt recquiras At IAAST oree Relection .
Sl & vaigm B D

NS

a

o

Enier s value fortnd | | itz ive]

o  Enters vakue fortnd 2, Enkera Bndion Date.” (Reduied) - . 2 2 $75 A A= N L 4% ST s el to dr 2 E s TR R . P L -2
A0, Boter & wsiue focrs | Enter s Ending Date,
11, Enger 2 va for a7 Tris prompt regquires At ast one salecton.

[ it

,Q.chnm‘o.: HSt ,«o.uuhhﬁ
| This prompt require:

A il

=1

& mermet LiDo% =

T Sorobe, Kim... | [SiMicressft ... _ @ oo & [« O @ .ﬂm 3:45 PM

Ui Mo <] @cii® Co... | @togout Ci... |[@ Posted T..

@ Stact] @ @

P rm

citl

B



Example of Output for MCC 5111
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Example of Query for a Preferred FSSI Vendor Metro Office Products
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Example of Output for Metro Office Products
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IRS Circular 230 Disclosure: Citigroup Inc. and its affiliates do not provide tax or legal advice. Any discussion of tax matters in these materials (i) is not intended or written to be used, and cannot be
used or relied upon, by you for the purpose of avoiding any tax penalties and (i) may have been written in connection with the "promotion or marketing” of any transaction contemplated hereby
("Transaction"). Accordingly, you should seek advice based on your particular circumstances from an independent tax advisor.

Any terms set forth herein are intended for discussion purposes only and are subject to the final terms as set forth in separate definitive written agreements. This presentation is not a commitment to lend, syndicate a
financing, underwrite or purchase securities, or commit capital nor does it obligate us to enter into such a commitment, nor are we acting as a fiduciary to you. By accepting this presentation, subject to applicable law
or regulation, you agree to keep confidential the information contained herein and the existence of and proposed terms for any Transaction.

Prior to entering into any Transaction, you should determine, without refiance upon us or our affiliates, the economic risks and merits (and independently determine that you are able to assume these risks) as well as
the legal, tax and accounting characterizations and consequences of any such Transaction. In this regard, by accepting this presentation, you acknowiedge that (a) we are not in the business of providing (and you
are not relying on us for) legal, tax or accounting advice, (b) there may be legal, tax or accounting risks associated with any Transaction, (c) you should receive (and rely on) separate and qualified legal, tax and
accounting advice and (d) you should apprise senior management in your organization as to such legal, tax and accounting advice (and any risks associated with any Transaction) and our disclaimer as to these
matters. By acceptance of these materials, you and we hereby agree that from the commencement of discussions with respect to any Transaction, and notwithstanding any other provision in this presentation, we
hereby confirm that no participant in any Transaction shall be limited from disclosing the U.S. tax treatment or U.S. tax structure of such Transaction.

We are required to obtain, verify and record certain information that identifies each entity that enters into a formal business refationship with us. We
number. We may also request corporate formation documents, or other forms of identification, to verify information provided.

ask for your complete name, street address, and taxpayer ID

Any prices or levels contained herein are prefiminary and indicative only and do not represent bids or offers. These indications are provided solely for your information and consideration, are subject to change at any
time without notice and are not intended as a solicitation with respect fo the purchase or sale of any instrument. The information contained in this presentation may include results of analyses from a quantitative
model which represent potential future events that may or may not be realized, and is not a complete analysis of every material fact representing any product. Any estimates included herein constitute our judgment
as of the date hereof and are subject to change without any notice. We and/or our affiliates may make a market in these instruments for our customers and for our own account. Accordingly, we may have a position
in any such instrument at any time.

Although this material may contain publicly available information about Citi corporate bond research, fixed income strategy or economic and market analysis, Citi policy (i) prohibits employees from offering, directly or
indirectly, a favorable or negative research opinion or offering to change an opinion as consideration or inducement for the receipt of business or for compensation; and (i) prohibits analysts from being compensated
for specific recommendations or views containied in research reports. So as to reduce the potential for conflicts of interest, as well as to reduce any appearance of conflicts of interest, Citi has enacted policies and
procedures designed to limit communications between its investment banking and research personnel to specifically prescribed circumstances.

© 2009 Citibank, N.A. All rights reserved. Citi and Citi and Arc Design are trademarks and service marks of Citigroup Inc. or its affiiates and are used and registered throughout the world.

In January 2007, Citi released a Climate Change Position Statement, the first US financial institution to do so. As a sustainability leader in the financial sector, Citi has taken concrete steps to address this important
issue of climate change by: (a) targeting $50 billion over 10 years to address global climate change: includes significant increases in investment and financing of alternative energy, clean technology, and other carbon-
emission reduction activities; (b) committing to reduce GHG emissions of all Citi owned and leased properties around the world by 10% by 2011; (c) purchasing more than 52,000 MWh of green (carbon neutral) power
for our operations in 2006; (d) creating Sustainable Development Investments (SDI) that makes private equity investments in renewable energy and clean technologies; (e) providing lending and investing services to
clients for renewable energy development and projects; (f) producing equity research related to climate issues that helps to inform investors on risks and opportunities associated with the issue; and (g) engaging with
a broad range of stakeholders on the issue of climate change to help advance understanding and solutions.

Citi works with its clients in greenhouse gas intensive industries to evaluate emerging risks from climate change and, where appropriate, to mitigate those risks.
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